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Initial Assessment

Employer’s Questionnaire

This questionnaire has been designed to support your assessment of the employee’s

competence against the core units of the National Occupational Standards in Health and

Social Care. It will help to ensure the correct level of award is chosen, also to identify any

training needs of the staff member in order to achieve competence within the award.

It must be completed by the person responsible for line management/development of the

staff member prior to registration for an NVQ programme.

When rating competence against the criteria, please use the guide below for recording your

assessment. When completing the ‘Comments’ box, write down examples of experience or

training that the employee has had in these areas.

Rating 1 Fully experienced and competent

2 Confident, but opportunities to work in this area are needed

3 No experience in this area, with little opportunity to develop

staff memeber name workplace date of assessment

Date of completion of full (to sector skill

standards) induction programme

Statutory/Desirable Training Date/Comments

Most recent First Aid certificate

Most recent Food Hygiene certificate

Most recent Fire Safety training

Most recent Manual Handling training

level 3
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health and social care competencies level 3

Core Units 1 2 3 comments - evidence as shown by...

Personal Development HSC 33

Actively seeks feedback and support to develop their practice.

Awareness of where their own values and experiences may impact on their work with others.

Actively seeks to improve skills and knowledge in their work.

Takes an active role in developing practice through supervision/mentoring.

Keeps an up to date personal development record.

Communication HSC 31

Works with individuals and others to identify the best forms of communication.

Uses appropriate means/methods of communication to meet the needs of individuals.

Actively reports/records and deals with conflicts that arise.

Enables individuals to communicate their needs and desires effectively.

Accesses and updates records and reports in line with legal and organisational

requirements.

Scoring 1 = Confident to do

2 = Do only with support

3 = Do not do at all
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1 2 3 comments - evidence as shown by...

Health and Safety HSC 32

Does the employee know and implement Health and Safety checks (including risk

assessments) prior to undertaking tasks?

Actively supports others to work in a safe manner according to legal and organisational

requirements.

Regularly uses hazard reduction techniques as per organisational policy/procedures.

Takes appropriate action to deal with incidents and  emergencies.

Protection and Well-being HSC 35

Provides active support to meet the holistic needs and preferences of individuals.

Treats individuals with respect and dignity.

Actively seeks support when they are having difficulty promoting equality and diversity.

Able to reflect and challenge others Discriminatory comments.



additional information

Please state employee’s main duties and responsibilities.

How long has the employee been working for?

Further information to support your employee’s NVQ application, including:

i) Any comments on the employee’s confidence and ability in literacy and numeracy (in relation to their current job role).

ii) Comments on how you think the employee learns best, and adapts to new learning (ie to IT-based resources).

Signed

Position in the company
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